
MCO 4631.9G
LFT-2-dt
6 Mar 1986

MARINE CORPS ORDER 4631.9G W/CH 1-10

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and Use of Customer Identification Codes
Applicable to Marine Corps-Funded Passenger Travel Via
Military Airlift Command Service

Ref: (a) MCO 4630.10B (NOTAL)
(b) NAVCOMPTINST 4600.2B (NOTAL)

Encl: (1) Format for Constructing Customer Identification Codes
Involving Individual and/or Dependent Travel Under
Appropriation Military Personnel, Marine Corps
(Permanent Change of Station (PCS)) for Fiscal Year
1986 and Subsequent Fiscal Years

(2) Format for Constructing Customer Identification Codes
Involving Group Travel and Travel Team Integrity Travel
Under Appropriation Military Personnel, Marine Corps
(PCS) for Fiscal Year 1986 and Subsequent Fiscal Years

(3) Format for Constructing Customer Identification Codes
Involving Station-Funded and Reserve Travel, Temporary
Additional Duty (TAD), and Annual Training Duty (ATD)
Under Fiscal Year 1986 and Subsequent Fiscal Year

(4) List of Appropriations and Passenger Accounting Codes

1. Purpose. To provide instructions concerning the construction
and use of customer identification codes (CIC’s) for application to
Marine Corps-funded passenger travel via Military Airlift Command
(MAC) service.

2. Cancellation. MCO 4631.9F.

3. Summary of Revision. This revision contains a substantial
number of changes and should be completely reviewed.

4. Information

a. The CIC is designed to provide Marine Corps identification
to MAC for billing purposes. The CIC is also used in automated
programs established by the Commanding General (CG) (Code 473),
Marine Corps Logistics 3ase (MCLB), Albany, Georgia, in connection
with the payment of bills for Marine Corps-funded passenger travel
via MAC. The CIC is not intended to replace the normal appropria-
tion data, but to supplement such data.

b. The CIC must be cited in all travel orders/authorizations
containing appropriation data chargeable to Marine Corps funds which
involve the contemplated use of MAC service. The CIC must also be
cited on all MAC Transportation Authorizations (MTA’s) (DD Forms
1482-1 and 1482-4) issued or Marine Corps-funded passenger travel
via MAC, as prescribed by reference (a).

c. The CIC will be constructed as follows:

(1) Appropriation Military Personnel, Marine Corps (MPMC),
Individual and/or Dependents Travel. This includes travel of

Marines and/or dependents incident to PCS orders and travel on a
cost charge/checkage basis. It should be noted that two CIC’s are
required for one set of PCS orders (accompanied tour), one for the
Marine and one for the dependents. The CIC will be constructed in
accordance with instructions contained in enclosure (1).
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* (2) Appropriation MPMC, Group Travel and Travel Teams
(Travel Team Integrity). This includes travel of Marines incident

to PCS involving group travel orders as well as Marines traveling
under individual PCS orders when mission needs dictate that two or
more Marines travel together as a team (travel team integrity) on
the same flight. To alleviate administrative problems associated
with issuing separate MTA’s for large groups of passengers traveling
under individual PCS orders, transportation officers at Marine Corps
Base (MCB), Camp Smedley D. Butler, Okinawa, Japan, Marine Corps Air
Station (MCAS), Iwakuni, Japan, and Marine Corps Base, Camp Lejeune,
North Carolina, may use a group CIC and issue one MTA for any group
of PCS passengers traveling on the same flight when PCS orders
contain the same appropriation data (all elements of appropriation
data must be identical). The Marine Corps Movement Coordination
Center (MCMCC), Camp Pendleton, California, may also use a group CIC
and issue one group MTA for entry level Marines moving under troop
block procedures. For all other commands, separate MTA’s must be
issued for personnel traveling under individual travel orders,
except for cases involving travel team integrity and family
movements. Group CIC’s are applicable only to members who are not
traveling with dependents. Do not include officers and enlisted
personnel on the same group MTA. Group CIC and group MTA procedures
are not applicable to Marines who are authorized delay en route
(temporary duty/leave). Copies of individual or group PCS orders
shall be attached to the memorandum copies of group MTA’s and
forwarded to the CC (Code 473), MCLB, Albany, GA 31704-5000. Group
CIC’s will be constructed in accordance with the instructions
contained in enclosure (2).

(3) Appropriations Reserve Personnel, Marine Corps (RPMC);
Operation and Maintenance, Marine Corps Reserve (O&MMCR);
Operation and Maintenance, Marine Corps (O&MMC); and Research,
Development, Testing, and Evaluation (RDT&E) (Subheads beginning
With Number 27). CIC’s will be constructed in accordance with the
instructions contained in enclosure (3), using the appropriate
passenger accounting codes (PAC’s) as contained in enclosure (4).
d. These instructions do not apply to travel and transportation

chargeable to Navy-sponsored funds (e.g., Military Assistance,
Executive (MAE); Military Personnel, Navy (NPN) Operations and
Maintenance, Navy (O&MN) and Research, Development, Testing, and
Evaluation (RDT&E) (subheads beginniny with numbers other than 27)).
Instructions concerning construction of CIC’s for travel of Marine
Corps military are civilian personnel under Navy-sponsored TAD funds
are contained in reference (b).

e. Payment procedures for MAC passenger bills within the Marine
Corps are as follows:

(1) Responsibility for certifying bills for payment is
vested in the CG (Code 473), MCLB, Albany, GA 31704-5000.

(2) The Disbursing Officer, MCLB, Albany, is responsible for
payment of the bills and for furnishing appropriate liquidation
documents to each operating budget fund sponsor and allotment
holder.

5. Action. Activity commanders shall ensure that:

a. The contents of this Order are disseminated to all personnel
within their respective commands whose duties involve the issuance
of travel orders, budgeting and accounting for travel funds, and
issuing passenger transportation procurement docurments.

b. Normally, the CIC should be cited in travel orders
immediately following the appropriation data. Except in cases of
emergencies and instances where orders were not issued locally,
transportation officers in receipt of TAD orders (involving travel
by MAC), which do not contain a CIC shall return the orders to the
issuing office for correction. Where CIC’s are not cited in PCS
orders, the transportation officer shall construct CIC’s in accor-
dance with enclosure (1) or (2), as applicable, and include the
CIC’s in transportation endorsements. The order writing activity(s)
should be notified of these discrepancies. When the travel orders
were issued by an activity other than the command funding the
travel, the funding activity shall be responsible for furnishing the
applicable CIC to the order-writing activity for inclusion in the
travel orders.

Ch 1 (26 Aug 1987)
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c. The CIC’s, as contained in the travel orders, are cited on
the MTA’s and copy of the MTA, memorandum copy of Additional
Passenger Addendum (Form DD 14825) MTA’s are issued in accordance
with this Order and reference (a). The memorandum for groups of
seven or fewer passengers traveling together under the same group/
special orders and a copy of the travel orders shall be forwarded to
the CG (Code 470), MCLB, Albany, GA 31704-5000, within 7 working
days of issuance.

6. Problem Areas. Problems encountered constructing CIC’s may be
referred to the Commandant of the Marine Corps (CMC) (LFT-2),
AUTOVON 224-1781/1782, Commercial 202-694-1781/1782 or the CG (Code
470), MCLB, Albany, AUTOVON 460-5676, Commercial 912-439-5676.

7. Recommendations. Recommended changes to this Order should be
submitted to the CMC (LFT-2).

8. Reserve Applicability. This Order is applicable to the Marine
Corps Reserve.

J. J. WENT
Deputy Chief of Staff
for installations and Logistics

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001
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MCO 4631.9G Ch 1
LFT-2-dt
26 Aug 1987

MARINE CORPS ORDER 4631.9G Ch 1

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and Use of Customer Identification Codes
Applicable to Marine Corps-Funded Passenger Travel Via
Military Airlift Command Service

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action

a. Remove the letterhead page and page 2 of the basic Order and
replace with corresponding pages contained in the enclosure hereto.

b. Remove present enclosures (2) and (4) and replace with
corresponding enclosures in the enclosure hereto.

3. Summary of Change. This Change revises, adds, and deletes
appropriation data.

4. Change Notation. Paragraphs denoted by an asterisk (*) symbol
contain changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of the basic Order.

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001

PCN 102 063405 01
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MCO 4631.9G Ch 2
LFT-2-ast
16 Dec 1987

MARINE CORPS ORDER 4631.9G Ch 2

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and use of Customer Identification Codes
Applicable to Marine Corps-Funded Passenger Travel Via
Military Airlift Command Service

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 3 and 4 of enclosure (4) of the
basic Order and replace with the corresponding pages contained in
the enclosure hereto.

3. Summary of Change. This Change adds appropriation data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following page 5 of the basic Order.

DISTRIBUTION: A less 3530010/7352013/8180016, 018
plus 7000164 (15)

6060001 (4)
2157004 (1)

Copy to: 8145001/HQMAC Scott AFB (ACIS), IL 62225-5000

PCN 102 063405 02
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MCO 4631.9G Ch 3
LFT-2-dt
30 Mar 1988

MARINE CORPS ORDER 4631.9G Ch 3

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and Use of Customer Identification Codes
Applicable to Marine Corps-Funded Passenger Travel Via
Military Airlift Command Service

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 1 through 4 of enclosure (4) and
replace with corresponding pages contained in the enclosure hereto.

3. Summary of Change. This Change revises and adds appropriation
data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 2 of the basic
Order.

J. J. WENT
Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001
* HQ MAC Code ACIS

PCN 102 063405 03
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MCO 4631.9G Ch 4
LFT-2-dt
9 Dec 1988

MARINE CORPS ORDER 4631.9G Ch 4

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and Use of Customer identification Codes
Applicable to Marine Corps Funded Passenger Travel Via
Military Airlift Command Service

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 1 through 6 of enclosure (4) and
replace with corresponding pages contained in the enclosure hereto.

3. Summary of Change. This Change revises and adds appropriation
data.

4. Change Notation. Paragraphs denoted by en (*) symbol contain
changes not previously published.

5. Filing instructions. This Change transmittal will be filed
immediately following the signature page of Change 3 of the basic
Order.

Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001
HQ MAC Code ACIS

REPRINTED FOR STOCK ONLY 12 Sep 1994
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MCO 4631.9G Ch 5
LFT-2-dt
20 Mar 1989

MARINE CORPS ORDER 4631.9G Ch 5

From: Commandant of the Marine Corps
To: Distribution List

Subj: Construction and Use of Customer Identification Codes
Applicable to Marine Corps Funded Passenger Travel Via
Military Airlift Command Service

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 1 through 6 of enclosure (4) and
replace with corresponding pages contained in the enclosure hereto.

3. Summary of Change. This Change revises and adds appropriation
data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 4 of the basic
Order.

Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001
HQ MAC Code ACIS
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MCO 4631.9G Ch 6
LFT-2
8 Aug 89

MARINE CORPS ORDER 4631.9G Ch 6

From: Commandant of the Marine Corps
To: Distribution List

Subj: CONSTRUCTION AND USE OF CUSTOMER IDENTIFICATION CODES
APPLICABLE TO MARINE CORPS-FUNDED PASSENGER TRAVEL VIA
MILITARY AIRLIFT COMMAND SERVICE

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove enclosure (4) and replace with corresponding
enclosures contained in the enclosure hereto.

3. Summary of Change. This Change revises and adds appropriation
data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 5 of the basic
Order.

R. K. RIGGS
Acting Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: A plus 7000164 (15)

Copy to: 8145001
HQ MAC Code ACIS
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MCO 4631.9G Ch 7
LFT-2
6 Mar 90

MARINE CORPS ORDER 4631.9G Ch 7

From: Commandant of the Marine Corps
To: Distribution List

Subj: CONSTRUCTION AND USE OF CUSTOMER IDENTIFICATION CODES
APPLICABLE TO MARINE CORPS-FUNDED PASSENGER TRAVEL VIA
MILITARY AIRLIFT COMMAND SERVICE

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove pages 3 and 4 of enclosure (4) and replace
with corresponding enclosure contained in the enclosure hereto.

3. Summary of Chance. This Change adds appropriation data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
Changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 6 of the basic
Order.

W. G. CARSON, JR.
Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: PCN 102 063405 O7

Copy to: 7000110 (5)
8145004, 005 (2)
7000164/8145001 (1)
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MC0 4631.9G Ch 8
LFT-2
12 Dec 90

MARINE CORPS OROER 4631.9G Ch 8

From: Commandant of the Marine Corps
To: Distribution List

Subj: CONSTRUCTION AND USE OF CUSTOMER IDENTIFICATION CODES
APPLICABLE TO MARINE CORPS-FUNDED PASSENGER TRAVEL VIA
MILITARY AIRLIFT COMMAND SERVICE

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 1 through 4 of enclosure (4) and
replace with corresponding pages contained in the enclosure hereto.

3. Summary of Change. This Change adds appropriation data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 7 of the basic
Order.

Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: PCN 10206340508

Copy to: 7000110 (55)
8145004, 005 (2)
7000144/8145001 (1)
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MCO 4631.9G Ch 9
LFT-2
23 May 91

MARINE CORPS ORDER 4631.9G Ch 9

From: Commandant of the Marine Corps
To: Distribution List

Subj: CONSTRUCTION AND USE OF CUSTOMER IDENTIFICATION CODES
APPLICABLE TO MARINE CORPS-FUNDED PASSENGER TRAVEL VIA
MILITARY AIRLIFT COMMAND SERVICE

Encl: (1) New page inserts to MCO 4631.9G

1. Purpose. To transmit new page inserts to the basic Order.

2. Action. Remove present pages 1 through 6 of enclosure (4) and
replace with corresponding pages contained in the enclosure here to.

3. Summary of Change. This Change adds appropriation data.

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 8 of the basic
Order.

R. K. RIGGS
Acting Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: PCN 10206340509

Copy to: 7000110 (55)
8145004/005 (2)
7000144/8145001 (1)
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MCO 4631.9G Ch 10
LFT-2
7 Apr 93

MARINE CORPS ORDER 4631.9G Ch 10

From: Commandant of the Marine Corps
To: Distribution List

Subj: CONSTRUCTION AND USE OF CUSTOMER IDENTIFICATION CODES
APPLICABLE TO MARINE CORPS-FUNDED PASSENGER TRAVEL
VIA AIR MOBILITY COMMAND SERVICE

Encl: (1) New page insert to MCO 4631.9G

1. Purpose. To transmit new page insert to the basic Order.

2. Action. Remove present enclosure (3) and replace with
corresponding enclosure contained in the enclosure hereto.

3. Summary of Change. This Change modifies procedures for
construction of CIC’s for temporary duty travel via Air Mobility
Command (AMC) service. Effective 1 May 1993, the 15 character
standard document number (SDN) created from the Standard
Accounting Budgeting and Reporting System (SABRS) will be used as
the CIC for TAD travel. When SABRS is not used, the CIC will be
constructed using the format identified in enclosure (3).

4. Change Notation. Paragraphs denoted by an (*) symbol contain
changes not previously published.

5. Filing Instructions. This Change transmittal will be filed
immediately following the signature page of Change 9 of the
basic Order.

R. A. TIEBOUT
Deputy Chief of Staff
for Installations and Logistics

DISTRIBUTION: PCN 10206340510

Copy to: 7000110 (55)
8145005 (2)
7000144/8145001 (1)
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6 Mar 1986

FORMAT FOR CONSTRUCTING CUSTOMER IDENTIFICATION CODES INVOLVING
INDIVIDUAL AND/OR DEPENDENT TRAVEL UNDER APPROPRIATION MILITARY
PERSONNEL, MARINE CORPS (PERMANENT CHANGE OF STATION (PCS)) FOR
FISCAL YEAR 1986 AND SUBSEQUENT FISCAL YEARS

ENCLOSURE (1)
1



ENCLOSURE (1)
2



MCO 4631.9G
6 Mar 1986

FORMAT FOR CONSTRUCTING CUSTOMER INDENTIFICATION CODES INVOLVING
GROUP TRAVEL AND TRAVEL TEAM INTEGRITY TRAVEL UNDER APPROPRIATION
MILITARY PERSONNEL, MARINE CORPS (PCS) FOR FISCAL YEAR 1985 AND
SUBSEQUENT FISCAL YEARS

ENCLOSURE (2)
Ch 1 (26 Aug 1987)

1



MCO 4631.9G
6 Mar 1986

FORMAT FOR CONSTRUCTING CUSTOMER IDENTIFICATION CODES
INVOLVING STATION-FUNDED AND RESERVE TRAVEL, TEMPORARY
ADDITIONAL DUTY (TAD), AND ANNUAL TRAINING DUTY (ATD),
UNDER FISCAL YEAR 1986 AND SUBSEQUENT FISCAL YEARS

(Applicable only to appropriations RPMC, O&MMCR, O&MDMC,
and RDT&E (subheads beginning with 27))

1. The 15 character standard document number (SDN) created from
the Standard Accounting Budgeting and Reporting System (SABRS) will
be used as the CIC for TAD travel. When SABRS is not used, the CIC
will be constructed using the below procedures.

Position Content Completed Sample CIC

1 Letter "M" to identify M 00027 93 TO O C010
Marine Corps.

2 - 6 Unit Identification Code (UIC)
of the orders writing activity.
(BCN on USMC appropriation)

7 - 8 Last two digits of fiscal year.

9 - 10 Purpose of travel code. Enter TO to
indicate travel orders.

11 O = Officer
E = Enlisted
C = Civilian

12 - 15 Travel order number (TON) (last four
characters of PAAN) A four-digit number
assigned locally to facilitate local
accounting. For TAD type travel, include
the four-digit TON assigned. For
Headquarters Marine Corps O&MMC operating
budgets, the TON is the last four digits of
the cost code. (Positions not required for local
accounting shall be zero filled to complete the
four-digit field.

ENCLOSURE (3)
Ch 10 (7 Apr 93)

*U.S. GOVERNMENT PRINTING OFFICE 1993-342-054/60174

LISTING OF APPROPRIATIONS AND PASSENGER ACCOUNTING COSTS
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8 Aug 89

ENCLOSURE (4)
Ch 9 (23 May 91)

1



MCO 4631.9G
8 Aug 89

ENCLOSURE (4)
Ch 9 (23 May 91)

MCO 4631.9G
8 Aug 89

ENCLOSURE (4)
Ch 9 (23 May 91)
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ENCLOSURE (4)
Ch 9 (23 May 91)
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ENCLOSURE (4)
Ch 5 (20 Mar 89)
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ENCLOSURE (4)
Ch 5 (20 Mar 89)
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8 Aug 89

ENCLOSURE (4)
Ch 5 (20 Mar 89)
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